	BEAVER LAKE ASSOCIATION

DOCUMENT CONTROL FORM

	Requestor: Board of Directors
	Ctrl Number: 339
	Date: 12-20-23

	Document and Section Affected: BLA Handbook
Section IV, Section B, 3. a and h
Section IV, Section B, 4. a and c
Section IV, Section C, 3. b-e 

	Requested Change(s) (list paragraph, page, line, and change): 

From: B. 3. a. Clubhouse Rental Rules a. The cost to rent the Clubhouse is as follows (each event/day): • $200 Rental Fee • Rentals to non-member business groups will be allowed Monday through Thursday. • Rental fee to non-member groups shall be a minimum of $250.00 per day. • Rental times for non-member groups shall be from 8:00 A.M. to 6:00P.M. • The rental fee is required to secure the rental date. The date is not considered reserved until payment is received by the BLA office, and a contract has been signed by the renting member. The rental payment will be processed at the time of the rental. • Occupancy maximum is 160 people. • An additional $100 fee for security will be charged for parties of 75 or more people who are 16 years or older. • A damage deposit of $400 must also be paid in advance of the rental date. The deposit check or credit card slip will be refunded unless damage to the clubhouse or surrounding property is sustained or special cleaning is necessary to bring the clubhouse back to the state it was in prior to the rental. • A 30-day advance notice of cancellation is required to avoid losing the rental fee. If the unit is rented after cancellation and within the 30-day period, the rental fee will be returned to the member. • The clubhouse shall not be rented on observed holidays or on holiday weekends when the observed holiday is on a Friday or a Monday.

To: 3. Clubhouse Rental Rules a. The cost to rent the Clubhouse is as follows (each event/day): • $250 Rental Fee • Rentals to non-member business groups will be allowed Monday through Thursday. • Rental fee to non-member groups shall be a minimum of S300 per day. • Rental times for non-member groups shall be from 8:00 A.M. to 6:00P.M. • The rental fee is required to secure the rental date. The date is not considered reserved until payment is received by the BLA office, and a contract has been signed by the renting member. The rental payment will be processed at the time of the rental. • Occupancy maximum is 160 people. • An additional $100 fee for security will be charged for parties of 75 or more people who are 16 years or older. • A credit card on file will be used as a deposit. No charges will be made to the card unless damage to the clubhouse or surrounding property is sustained, or special cleaning is necessary to bring the clubhouse back to the state it was in prior to the rental. Regular Member will be notified of any charges prior to charging the card on file for deposit. • A 30-day advance notice of cancellation is required to avoid losing the rental fee• The clubhouse shall not be rented on observed holidays or on holiday weekends when the observed holiday is on a Friday or a Monday.

________
From: B. 3. h. Unless otherwise agreed in advance, the renting Regular member will clean up and be out of the Clubhouse by 1:00 A.M. The cleanup checklist must be completed, signed, and dated by the Regular member after rental and left in the rented area prior to leaving. The checklist includes but is not limited to:

To: h. Unless otherwise agreed in advance, the renting Regular member will clean up and be out of the Clubhouse by 1:00 A.M. The checklist includes but is not limited to:

________
From: B. 4. Pavilion Rental a. The cost to rent any one of the pavilions is as follows (each event/day): o $50 per rental o The rental fee is required to secure the rental date. The date is not considered reserved until payment is received by the BLA office. o A damage deposit of $100 must be paid in advance of the rental date for each pavilion rented and rental occurrence.



	To: 4. Pavilion Rental a. The cost to rent any one of the pavilions is as follows (each event/day): o $50 per rental o The rental fee is required to secure the rental date. The date is not considered reserved until payment is received by the BLA office. o A credit card on file will be used as a deposit. No charges will be made to the card unless damage to the pavilion or surrounding property is sustained, or special cleaning is necessary to bring the pavilion back to the state it was in prior to the rental. Regular Member will be notified of any charges prior to charging the card on file for deposit.
________
From: B. 4. c. For the deposit to be returned, the pavilion must be put back to its pre-occupancy condition and requested from the Association Office during normal business hours. BLA staff will inspect the condition of the pavilion and failure of inspection could result in forfeiture of part or all of the deposit. Any problems pertaining to the condition of the pavilion should be reported to the Beaver Lake Association office immediately. Cleanup includes the following tasks: (1) Tables need to be cleaned and free of all food. (2) Place tables back where you found them. (3) Remove all tape, etc. used for decorations. (4) Pick up and put all trash in receptacles provided.

To: c. Any problems pertaining to the condition of the pavilion should be reported to the Beaver Lake Association office immediately. During weekends, holidays and after office hours, please see security personnel and/or leave a message at the Association Office. Cleanup includes the following tasks: (1) Tables and grounds need to be cleaned and free of all food. (2) Place tables back where you found them. (3) Remove all tape, etc. used for decorations. (4) Pick up and put all trash in receptacles provided.



	From: C. 3. Swimming Pool Rental – Private Parties a. All general rules depicted in paragraph C.2 above apply to pool rentals and/or parties. b. Rentals are made through the Association office in advance; only Regular members in good standing may rent the pool and the Regular member must be in attendance at all times and be responsible for control of the Regular member’s guests. c. A dependent of a Regular member not living with the Regular member may not rent the Swimming Pool. Children of Regular members under age 21 who rent the swimming pool must have the actual Regular members in the Clubhouse area during the rental. d. The rental period shall be from 7:00 P.M. to 9:00 P.M. on a day when the pool is normally open. e. The rental fee is $75, which includes a Beaver Lake Association lifeguard who must be in attendance at all times. The rental fee pays for the rental from 7:00 pm to 9:00 pm and the lifeguard on duty.

To: 3. Swimming Pool Rental – Private Parties a. All general rules depicted in paragraph C.2 above apply to pool rentals and/or parties. b. Rentals are made through the Association office in advance. Regular members in good standing may rent the pool and the Regular member must be in attendance at all times and be responsible for control of the Regular member’s guests. c. The rental period shall be from 7:00 P.M. to 9:00 P.M. (beginning of season) or 6:30 P.M to 8:30 P.M. (end of season) on a day when the pool is normally open. d. The rental fee is $100, which includes a Beaver Lake Association lifeguard who must be in attendance at all times. The rental fee pays for the rental from 7:00 P.M. to 9:00 P.M. (beginning of season) or 6:30 P.M to 8:30 P.M. (end of season) and the lifeguard on duty.



	Justification:  Why is this change needed?  
Change fees to accommodate inflation of cleaning expenses. Change deposit to credit cards for convenience. Eliminate signed checklist. Detailed contract with cleaning checklist is signed by Regular Member and each rental is checked during cleaning and documented with any issues. 



	Impacts:  If not approved, what are the consequences? 

Coverage for cleaning expenses is not met.  Deposits are not always equal to damage or special cleaning expenses. 


	Appropriate Committee:     Approve ____  Disapprove: ____      N/A:__X__     Date:

	Recommendations for the Board: 

	Approval Status:     Approved: __X__  Disapproved: ____          Date: 12-21-23

	Board Comments:

Approved as recorded at the 12-21-23 BOD Meeting

Updated Handbook:  1-5-24 (jjp)


