	BEAVER LAKE ASSOCIATION

DOCUMENT CONTROL FORM

	Requestor:  Election Committee

	Ctrl Number:  200
	Date: 7-31-13

	Document and Section Affected:  Handbook  VII.  Election Procedures            

	Requested Change(s) (list paragraph, page, line, and change):     C, Conducting the Election, page 81
From
e.
 A notice shall accompany the proxy ballot advising that in order for the ballot to be valid, it must be returned in a sealed envelope marked proxy, either in person to the office during regular office hours; or left in the drop box designated for Association payments; or sent by U.S. mail.  Proxy ballots must be received by the Association XE "Association"  Office no later than the Friday before the Annual Meeting.  
To
e.
 A notice shall accompany the proxy ballot advising that in order for the ballot to be valid, it must be placed in the confidential envelope and returned in a sealed envelope marked proxy with address and/or lot number either in person to the office during regular office hours; or left in the drop box designated for Association payments; or sent by U.S. mail delivered no later than the Saturday before election day.  Proxy ballots received in person by the Association XE "Association"  Office can be no later than 4pm the Friday before the Annual Meeting. Proxy ballots can be put in drop box until 12:59 pm the day of election. 



	Justification:  Why is this change needed?

Clarifies when and how proxy ballots may be delivered just before the election.



	Impacts:  If not approved, what are the consequences?

Potential confusion. 



	Appropriate Committee:     Approve X   Disapprove: ____      N/A:____       Date: 7-31-13

	Recommendations for the Board:


	Approval Status:     Approved: __X__  Disapproved: ____          Date:  8-15-13

	Board Comments:

Approved as recorded at 8-15-13 BOD Meeting

Updated handbook:  9-3-13 (jjp)



