	BEAVER LAKE ASSOCIATION

DOCUMENT CONTROL FORM

	Requester: Board President
	Ctrl Number: 199

	Date:  3-19-13

	Title:  Change Control Procedures 

Document and Section Affected:  Handbook Section II, Article II Section 8, Second Paragraph

	Requested Change(s) (list paragraph, page, line, and change):  
Change paragraph

From:  "The Board of Directors XE "Board of Directors"  shall promulgate such rules and regulations as it deems necessary and each member shall be bound by such rules and regulations.  Such rules and regulations as to corporate matters may be altered, amended, revised or changed at any time by action of the Board of Directors.  A copy of the current rules and regulations shall at all times be maintained by the Secretary of the association and may be examined at reasonable office hours by members of the association."

To:  "The Board of Directors XE "Board of Directors"  shall promulgate such rules and regulations as it deems necessary and each member shall be bound by such rules and regulations.  Such rules and regulations as to corporate matters may be altered, amended, revised or changed at any time by action of the Board of Directors.  Proposed changes will be documented on a Document Control Form (DCF) and be available for membership review at the beginning of the regular scheduled monthly Board of Directors meeting in which the change is to be considered.  A copy of the current rules and regulations shall at all times be maintained by the Secretary of the association and may be examined at reasonable office hours by members of the association. A current copy of the rules and regulations will also be available on the Beaver Lake website, “beaverlakene.org.” 


	Justification:  Why is this change needed

Handbook change, review and procedures are not presently contained in the handbook. 

	Impacts:  If not approved, what are the consequences? 
Handbook changes by a Board would not have to use DCFs to change the handbook


	Appropriate Committee:     NA     Approve __ Disapprove: __       Date:  

	Recommendations for the Board:

 Approve


	Approval Status:     Approved: __X__  Disapproved: ____          Date: 3-21-13

	Approved as recorded at 3-21-13 BOD Meeting

Updated handbook:  3-29-13 (jjp)



